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Dear ……………………… (key worker)
I would like to introduce myself as the childminder for …………………… (child), who also attends your early years setting. I am sure you would agree that it would be beneficial to …………………..(child) for us to share information and liaise on key learning topics, noticed interests and outcomes for the child, or anything which has taken place during a session which might have affected her/him. I will be able to use your information to plan ‘next step’ experiences, and hopefully our liaison will ensure a continuity of care for the child. When I am delivering a child to your setting I will pass on any significant pieces of information about how the child was during the childminding session, or any information from the parent which is relevant to the care of the child that day.
I have written permission from the child’s parent/carers to liaise with your setting, having explained that the intention is to share information in accordance with the principles of good practice in information–sharing, that is, to only share information which is relevant to the child’s learning and well-being and to respect confidentiality.
 Here are some ideas I have about how we could share information:
· a conversation before or after sessions about current interests, ‘wow’ moments, any accident or incident , tiredness or feeling unwell
· a three way contact book (parents/your setting/my childminding setting)
· any written observations, assessments or plans, would be really appreciated: I can extract information to support the next stage of development  (just as an example of this… if I knew you were reading the Ginger Bread Man storybook, we could attempt a gingerbread- man baking session during a childminding session, to extend the learning)
· a meeting – this could be with a parent or a two way meeting between us with the parents’ permission. You are welcome to visit my setting.
· sharing of newsletters
· noticing noticeboards and displays
· the two year progress check 
Our information exchange will evidence partnership working between our settings for the wellbeing and progress in learning of the child, and in accordance with the EYFS. I look forward to working in partnership with you.
Yours sincerely 
Childminder 
URN number:
Email address:
Telephone number:
N.B. In the case of childminder/school care, it is not a requirement to liaise specifically about learning. Nevertheless information may need to be shared between childminder and school, or between parent and school via the childminder, for the child’s well-being. Confidentiality will be respected and messages will be reliably conveyed.
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